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PURPOSE:   Process in Provisions for printing labels for Night Shipping selection. 

 

RESPONSIBILITIES:  Night Shipping Management 

 

From Provisions Home Menu 

1. Click on “Invoicing” 

2. Click on “Shipping Forms” 

 

 
 

. 
3. Select “Labels By Item” 
4.Select “Route Location – Night Pick” 
5. Select “Date & Customer Selection” Tab 
 
 

 

 



 

 

6. Select “Select All” 
7. Change date to following day of delivery 
8. Select Item Selections Tab 

 

9. Select “N” Department Selection 
 

 

 

 

 



10. Select “PI-Shipping/Receiving Office Label Printer 

11. Select RUN 

 

 

12.Once labels print, separate by Route and place into Route Cubby Devider with Freezer labels on left 

and Chest labels on Right. 


