Standard Operating Procedure

Miles Market Export Order

Dole & Bailey, Inc.

Implementation Date: June 2023
Revision Date: September 27, 2023

PURPOSE:

The system is in place to ensure that the Miles Market Export Order is properly prepared, documented,
inspected, stamped and transported for delivery to Miles Market in Bermuda.

RESPONSIBILITIES:

The Miles Market Export Order procedure is handled by The Miles Market Sales Team. They are
responsible for inputting the orders sent my Miles Market, Russ and Patrick, to the

miles@doleandbailey.com email group as soon as received. Coordinate with the appropriate buyers to
ensure that preorder items are brought in for the orders in a timely manner. The orders should be dated
for the weekend following the date of departure, chilled orders on the Saturday date, and frozen orders
on the Sunday date. This is done to ensure that the orders are not invoiced or moved with regular orders
overnight before the day of departure. Orders will be processed on the day of pickup by the Miles Sales
Team, with all necessary information being transferred into the Order and Exportation Documents. The
USDA application and associated documents will be used for the USDA inspection on the day of departure
with the current Inspector. Complete all USDA paperwork and documentation and stamp the approved
boxes for export. Have correct documents ready for the trucking shipping companies and send a copy of
files with cargo to Miles Market for filing. Digital documents should be emailed to all transportation
companies with email lists and inclusions noted below in procedure notes.



GENERAL PROCEDURE
Step 1: Coordinating Pick Ups

e This step should be completed one month prior to the order date.

e Freight forwarding pick-ups need to be set up in advance for all orders, we use Apache trucking for
this, email Pooja at Operations@apachetrucking.com to set these up. Email after the last order in
the month to set up the dates for the next month with her, title the email “Dole & Bailey Pick Ups
Month and Year” and request the dates of shipment for the next month found in the Sailing
Schedule 2023, also marked on my calendar. Apache will coordinate with Bestway-Midway for
delivery to their location in NJ for the orders to be loaded onto the boat.

Step 2: Receive and Input Orders.

e This step should be completed 1-2 weeks before the day of order.

e Orders will be sent in to the miles@doleandbailey.com email group by Russ & Patrick. Orders
must be in by the preceding Tuesday by 12 PM at the latest, if orders are not in on that Monday
reach out by email to request them. Email addresses can be found in the contacts list. These need
to be entered using the Ordering Guide for reference if necessary into 4 new orders separating
the items into the categories below and date in the system for the following weekend after the
order day. For example an order leaving Dole & Bailey on June 6th will be entered into the system
with a ship date of June 10" for chilled and June 11t for frozen. The order will be placed in Zone
91 and the PO for the order will be created with the following Codes for identification:

o USDACHILL(DATECODE OF ACTUAL ORDER DATE) i.e. “USDACHILL060623” for the section
of the order which is fresh products with USDA numbers leaving on June 6%, 2023

o USDAFRZ(DATECODE OF ACTUAL ORDER DATE) for all frozen USDA products on the order.
i.e “USDAFRZ060623"

o CHILLED(DATECODE OF ACTUAL ORDER DATE) for all chilled non-USDA items on the order.
i.e “CHILLED060623”

o FROZEN(DATECODE OF ACTUAL ORDER DATE) for all non-USDA frozen products on the
order. i.e. “FROZEN060623"

e Pricing Items: Items on Miles orders will match last price if there has been no change in cost since
the last order. If cost has changed since last order please use best judgment pricing, or default to
the contract pricing. New items can default to contract pricing, or if a price is available from
Nancy, use that price.

¢ Notes for order entry- Make sure that all permanent and standing order items are represented on
the order, this will be noted in the order guide. Include a remark for any items that need to hit a
specific weight spec. Use the Order Guide to find correct products if items are unclear.

e Post a screenshot of the orders in the Miles Markets teams Chat and tag the appropriate buyer or
category managers. Use this chat to ask any necessary related questions or make requests from
buyers.



Step 3- Printing Tickets & Packing Slips

This step should be completed the Wednesday or Thursday before the day of export.

Check the system for the Miles Market orders and write the order numbers down in two groups,
one for the USDACHILLED and CHILLED, the other for the USDAFRZ and FRZ. At this stage do not
change any of the Header details for the order.

Change the ticket color to GREEN, navigate to the “Single Order Shipping Forms” screen, select the
Sales Laser Printer option and print the USDACHILLED, then the CHILLED orders, place aside.

. Single Order Shipping Forms = a X
CHl Bl Send Output To; DF - PDF Output
et Lol L - i PDF settings !
Order:

Change the ticket color to BLUE, print the USDAFRZ and the FRZ orders the same way. Place these
tickets with the chilled orders and send down to the day shipping office.
IMPORTANT- Be sure to change the tickets back to after printing is complete.

Step 4- Printing Invoices

This step is completed the morning of the order.

Completed packing slips should be available the morning of shipment, some items may be late due
to delivery schedules, any USDA items not in house/complete by 10:30 AM should be outed and
started on an order for the next delivery date. NON USDA items that are late can come in up until
12 PM, when anything missing should be outed and reordered for the next date. Completed
packing slips should be redated to that day’s date, changed to WC, zone 92:

Sales Order: [ Type: N

Customer: LX) ~  MILES MARKET LTD. “RTL*
1. Name and Address | 2. Header | 3. tines 4. Instructions | 5. Totals ]
i %4 Ship from: S Ship-to: Same Enter ]
. | H . ! | [
o’ i
Name: MILES MARKET LTD. “RTL® Name: MILES MARKET LTD. *RTL* |
Address1 P O BOX 340 Addressi: P OBOX 840 |
|
Address2: HAMILTON 5 Address2: HAMILTON 5 |
nteengiinnif D
Address 3: City: 2ERMUDA HM CX State: B
Address 4: o Zip Coder -0000 Customer
City. BERMLIEIA HM ¢ State:  HF BMU Ship Dae: 06724123
Zip Code: -0 Phone: (4471} 295-1234 Date Code: os A Price Before Shipment
Dellvery
Altn To: Window Cancel Date: 00/00/00 T
Comment: Due Date: 00/00,00 Suspend Invoice Update
PO Number: USDACHILLO62023 Ship Via: ai User: BMOO Route:
Ship Day: Ssturday Ship Time: Date: /D623 Carrier Code: Flight Code:
Phone No; Price Class: 3B Time: DIZ2FM Canier Sched:




Print invoices as they are ready in “Invoice Confirmation” Only when you are absolutely sure the
order is complete. Select Invoice, and then Accept, Accept and print to Sales Laser Printer. Add the
invoice numbers to all documents with a section for that information.

Invoice Cznimabion - Documem = 172812

Cost is ON
Exil Clear Accapt Delete T .,{:; Tools v

I Number: \ o :Lj
Sales Order: 112622 Q | Type: N &£, T :

Dae:  |o6/19723
Customer: 22175 4 MILES MARKET LTD, *RTL*
1. Name and Address ] 2. Header | 3. Lines 4. Instructions I 5. Totals
ship from: = & Ship-to: &4 Same
Ship-to
MILES MARKET £TD. -RTL- Name: MILES MARKET LTD. *RTL"
POBGK 840 Address1: \POBOX 840
HAMILTON & Address2: IHAMILTON 5
Address 3 city: BERMUDA HM CX sate:  BE

. Zip Code: . -0000 Cu .



Completing Order Paperwork
This step should be completed the morning of the order. This will take in total about 2 hours to complete.

Step 1-Order Breakdown- The Breakdown sheet can be started ahead of time using the previous
shipment’s sheet as a starting point, redate the order and save repeating items to save time. Add any

other items either from the Order guide or from previous order paperwork. Organize these items in the
same order as they will appear on the invoices to ensure the process is as accurate as possible. The
morning of shipment final weights and invoice numbers are available to add. Use the packing slips and
Invoices to fill out weights and $ values. Cubic volumes and standard weights can be found on the Order
Guide. For new items create a title for the item (i.e. BEEF, TOP BUTT PR CRK) and add it to the Order
Guide, input brand, weight, box dimensions and USDA facility numbers (This information can be found on
the product or in the system info). Use the completed Breakdown to fill out the Totals Sheet as well as the
USDA application. USDA and Non-USDA items will be separated on different sheets as well as into chilled
and frozen. The Bills of Lading are also included in this sheet- Final pallet counts, invoice numbers need to
be manually added, dates and box counts are imported from the breakdown sheets.

Dole & Bailey, Inc.
Chef's FMFamwrwmmE SnCE
A HISTORY OF QUALITY AND SERVICE SI — — ————— g
Suytﬂh"‘e A REGISTERED ISO3002 COMPANY BILL OF LADING TR e g
EXPORT DIVISION
6 CONNSTEEET, P.0. B0 2405, WOBURN, MA 01383
Tel [761) 235-123¢ Fax (781/332-3505
M2B00 MILES MARKETIBEST Ain THus«Palnck
P.0 Box 840 Date Shipped |[May 23. 2023 028 INVOICE MUMEER: DATE: 06/20/23
o <)
g ”““?::;?4. Aot Sﬁ:g;::f&: 5—-—-i :,;m §!._znz:| OTHER NUMBER: COMPLETEDBY: Devon K Moore
: ? I Ship Viac|Apache Trucking REMARKS: | Sea Shipment
lnvoice #'s
: - - = (eeiverms) 41Gould Road BESTWAY C/0 EXPRESS TRANSFER
Mizcellaneous Chilled llems ; .
Pimcos Weight Lube  Yalue CARRIER) | snagyer WA D1810 Hiles MarkelBWS-BOSS
CHEESE, MANCHEGO RESERVA 1 1263 056 § 20827 a78-475-4740 1460 Sherman Ave
CHEESE, MISC A 1 787 05 $ 31365 _ FPannsauken, hU 08110
CHEESE, ASIAGO FRESCO 1 709 025 $ 10678 SHIP TO: Miles Market -BWS-BEOES FROM:| Dole & Balley, Inc
g BESTWAY CiI0O EXPRESS TRANSFER 16 Conn St
SAUCE, SWEET SPICY SOY F|:I'L 2 [ 05 $ 96 58 1300 Sherman Ave Woburm MA 01801
|CHOCOLATE, BLOCK SSW 54% i 2 05 $ W7 Pennsauken, NJ 08110 781} 875214
Misc. Chilled Tota & €550 237 '§ 88300 Pieces | UM Dasorplton
71 cases |Hiles Market - Chillec 3556 Ibs
Miscellanegus Frozen ltems Pieces Weight Lube  Value Packed on 3 pallets Ibs
BREAD, DOUGH BALLS PI1224 82 1 1000 123 $ M5 1bs
PASTA, RAMEN NOODLE KIT SPICY SESAME 1 875 057 ¢ 7274
BREAD. OMG ENG MUFFIN ORIGINAL 2 750 134 ¢ 9722 1bs
BREAD, OMG BAGEL CINN RAISIN 2 2000 246 § 4348 Ibs
BREAD. OMG BAGEL EGG 1 1000 123 ¢ 2174 1bs
BREAD, OMG BAGEL EVERYTHING 2 2000 246 § 4348
BREAD, OMG BAGEL SESAME 1 1000 123 ¢ 2174 Ibs
'BREAD, OMG BAGEL PLAIN 1 1000 123 ¢ 2174 Ibs
BREAD, DOUGH BALLS PIZ2A 62 33000 389§ 1035 7T | cases Totaln Shipment 3856 1bs
= *** PERISHABLES PLEASE KEEP REFRIGERATED
Misc. Frozen Tota 4 12725 1544 § 46078 “*'NO HAZARDOUS MATERIAL S SHIPPED- NO PLACARDS REGUIRED
FREIGHT CHARGI =— PREPAID
Miscellaneous Toti 20 19284 1781 § 132318 | CODWFO:... - NOT A COD
ToulGrossusoa 98 HHMNE TS wmapkus | ShipperSignature: Carrier Signature:
Total Gross Misa 20 192.84 1781 $1323.19 X . X
“Ghipment Total 118 BNREN 133.08  BURHERR Consignee Signafure:

Dictributias [4) Origimal to DB, Capias te: DEB, Carviar, & Coacigees



Step 2-Totals Sheet- Fill out the USDA and Non- USDA sheets out from the completed Breakdown for
another view of products and update date and invoice numbers. Double check all information to make
sure it is accurate. Disregard the Application tab on this sheet, it is outdated and unnecessary but not able
to be edited.

Meat Customer Miies Market Date_ 6/6/23  Order# 410114,15, 17, 22
Buaf Lamb Poultry Pork Pork Cont. Bison
_MWat Cs $ Wat Cs % Wqt Cs $ Wagt Cs : % Wagt Cs $ Vgt Cs $
800 | 2|% 26364 W32 | 7|4 8560 | 3398 |2 4 30004| 1200 | 2] $1920
75 | 2]¢% 152055 3000 11)|¢ 6025| 1800 | 2| $ 15858
ZBE3 | 118 39635 600 [1]|¢ 5960 18 [2]|$ 16858
SE2E| 8¢ 7824 B76 3] ¢ 22995
E2228| 10| ¢ 187260 000 1] ¢ 8570
B4 | 414 29618 900 | 1| ¢ 6777
W5 |21¢% 142175 Ibs 900 |1} % B777
SEE0 [ 2|8 20470) % Ctns E500 | 6] ¢ 53245
[5480| 2 ¢ 170538 Chicken 23 | 1]s e0ad Ibs
9890 | 3| $ 154086 | Wqr [Cs s 468 | 2] ¢ 18188 $ Ctns
B97 | 1|% 132012 137.3]Ibs ? 780 1218 15512 Lamb
8320 | 11% 34778 £ 976.00 Ctns 750 1218 185712 12.0|lbs 2 Wat Cs s
BEE00[ 0] ¢ 496278 Ibs Pork Sausage 750 [2| 4% MEZ| ® 119.20 Cine|
770 | 3% 1353428 - Ctns Wqt |Cs $ 463 [2]% 16188 Elk |
80 |10 % 38000 Oeli Meat, Posk 468 12| § 17264 Mgt Cs 3 Ibs
Cs| s 4260 |41 % 34128 Pt e Ctns
950 {t]4$ 9200 ] Duck
00 |1} ¢ B082 | Wat Cs
Ibs 265.6]Ibs 36 Ibs| i
Cns |8 - Cins $2.168.90 Cing| & | ooms |
Sample!USDA Charcuterie Chicken, Sausage Ham lbs
Wat [Cs s Wqt Cs] s Wat Cs 3 Wat  Cs s $ - Ctns
S e LA Sample-Turkey
IIIIIIIIIII Mgt Cs $
2064.27| Ibs, 61 Ibs Ibs Ibs] Ibs
133,878.22 Tirg % - Ctns $ - Cins 3 - -I Ctns 3 - Cins Ibs
Cartons 108.00 | Net Wgt_3279 20 Gross Wat 3607 Total Dollars 3 44.142.37 | ¢ Cins
[T 108 Crn Net 3273 Ibs Gross I60T Ibs Total $ 44,142.32
Non-USDA 43 Cins Weight 497 Ibs Weight 547 Ibs Dollars 3 2.,491.62
Cartons 51 Ctns 3776 lbs 4154 Ibs $ 46.633.94

Step 3-Order Summary Update the order summary page from the breakdown information, add in a
note for any samples sent and what they contain on the bottom line. Be sure to charge for every sample

sent, if the items do not have value they will often not make it through customs. Print and include in
shipment packets as the first page for a cohesive look.

Dole & Bailey

YOUR INDEPENDENT BUTCHER AND PURVEYOR MNt!!ll!

Miles Market Order Summar

Date of Depature From D&B: September 26th, 2023
Cale of Ast:val: October 3rd, 2023
Pallet Count: 3 Fresh, 2 Frozen
Total Meais Weight: 2,631 17 Ibs
Total Meats Cost: $33,467 26
Total Grocery Weight: 220 48 Ibs
Total Grocery Cost: £932 68
Total Welght: 2,851 65 lbs

Total invzice Amoutrt: $34,29%.94

Thank gou for your uden!



USDA Application & Inspection

o Communicating with the USDA- There will be a USDA inspector assigned to D&B who will rotate

every 3 months, if you have questions about the inspector or need to get in touch with them Jeff
Sullivan & Mike Casey are the points of contact to reach out to them. Most inspectors know that we
have an inspection every 2 weeks on Tuesdays at 12PM but it is also a good idea to ask Jeff & Mike
to touch base with the inspector the Monday prior to it. '

o Creating USDA Applications and Certificates:

o Start this process by 11 AM on the day of export, it will take about an hour or less if you
have all information ready ahead of time- navigate to the USDA Online Portal:
eAuthentication (usda.gov) The Login for Dole & Bailey is;

®»  Username: dmoore@doleandbailey.com
= Password: DOLE1868BAILEY!?
o 1. Once you are logged into PHIS, you will be brought to the Home Page ( see below) Here you will
find the tab to start a new exportation certificate called a form 9060, select this tab to move to the

next screen.

USI)A Uniied States Department of Agnculture Public Health
@@l Food Safety and Inspection Service information Systerr

Expon Applicant

9060

9080-3

Batch Processing v
Yiew Report

PHIS Home | Bulld# PHIS 18.0.0




o 2.9060 Form: once you have navigated into the 9060 form tab select “Create Application”

USDA Umited Stotes Department of Aguaudture Public Health
@l Food Safety and Inspection Service Informatian System

Export Applicant

——
L a0

o080-3 ) Create/View 9060-6 Export Applications

Batch Processing v I ——
Key Word Search: | | |
View Report —— —_— —_—
Application Type: Al v Status: Al ¥ Importing Country: Al %
Date Range: ® TwoDays ( One Week ) OneMonth _ Date Range Search 4 , Reset 95
Create Application
Application | Exporting | imperting Ls . Ship. | View/ |
Number | Reviewer F z
| tee | posbmen | Commy | ™| uptaes |77 | o fem | S0P ] PR
Ne recorgs 1o dicplay g ——
(M @1 hio ) Mo Pageszers 10 0 irems in/l pages
, Download ¥,

PHIS Home | Build# PHIS 18.0.0

o 3. Select Dole & Bailey as the Establishment for this application, it should be the only option

available.
: USDA United States Department of Agncuiture Public Healt
@l Food Safety and Inspection Service Information !

|Export Applicant About PHIS My Profile Help Sig

Vi are here: Homne > SCE0 Apphc a5 - Selzet Ssk

i Select Establishment

Application Type

‘ -

Exporter ' My Establishments ]
Importer
Products Summary I
| | Name J Number
Shipment Information
@ Dole & Bailey, Inc. M5287 P5321

Access Control
Statements
Submit Application

History

Exit Menu

| PHIS Home | Build# PHIS 18.0.0



o 4. Specify the type for this application as “ Commercial Sale” and “New”.

|
USDA Urited States Department of Agneutture

_— . . Pubkc Heall
s Food Safety and Inspection Service Informaton

lgaart Applicant

‘ 9060 Application

My Establishment Select 9060-6 Export Applicati
”_W_Tm ) ” __1 Al fields with * are required.

Exporter

Importer 9060 Application Header

Products Summary Exporting Establishment Name:  Dole & Bailey. Inc

Shipment Informaticn Exporting Establishment Number: 115381 P5381 Application Type: None
Certificate(s) being replaced:

Access Control Replacement Reason:

Statements

Submit Application Shipment Type *: |6orhmercia| e —— _ v
History Application Type ": | New = <!
Exit Menu

o 5. Input Information for the Exporter, i.e. Dole & Bailey as shown below, then select next.

| Export Applicant 7 : I3 About PHIS My Profile Help

You are here: Home - 360 Spphicatians = Export Apphicant Informatsns

9060 Application

= _
= All fields with *are required.
|
| Importer 8060 Application Header
Products Summary
] ) Exporting Establishment Name:  Dole & Bailey, Inc, Application Number: 0515261
Shipment Information Exporting Establishment Number: M5381 P5381 Application Type: New
Shipment Type: Commercial Sale
Access Control Status: Unsubmitted
Statements
Submit Applicatiocn
History . o ——
Company Name*: |Dole & Bailey P
B3 Exit Menu Address Line 1*: 16 Conn St - 4
Address Line 2: [ /_
Address Line 3: | D - -
Ciry": Wobun
Country*: |UNITED STATES v
State/Province *: lf-_la_ssa.cm-_ﬁaﬂs _- A - bl
Postal Code™: 01801 |
Phone Number: [ T
7819351234
Export Establishment Number™: 5381 v

(@ USDA Export Mark

Export Mark to be Used™: ~
(! Unique Identifier



o}

6. Input information for the Importer, i.e. Miles Market as shown below, then select next.

ULV Applicauion

Exporter

Al fields with * are required.

Impatter

"_

J 9080 Application Header

Prcducts Summary
Shipment Infcrmation
Access Centrol
Statemen:s

Submit Apglication

Histcry

Exit Menu

9060 Application

Exporting Establishment Name:

Dole & Bailey. inc Application Number: 0515261
Exporting Establishment Number: h5381 P5381 Application Type: New
Shipment Type: Cemmercial Sale
Status: Unsubmitted
Company Name™: Miles Market |
Address Line 1*: Box 860 I _,|
Address Line 2: — - P
Address Line 3: - B 4
City": Hamilton 5 4
Country*: BERMUDA -
Port of Entry: (Select One) ]
State/Province: (Select Cne) v|
Postal Code: - o
Phone Number:
Final Destination Country: | BERMUDA v
Previous | Next

Exporter

‘mporter

Shipment [nformation
Access Control
Statements

Submit Application

History

Exit Menu

. Select “ Add Product” to start creating the application.

&l Products Summary

9080 Application Header
Exporting Establishment Name:  Dole & Bailey Inc Application Number: 0515261
Exporting Establishment Number: M5381 P5381 Application Type: New
Shipment Type: Ccmmercial Sale Certificate Package: I P.
Status: Unsubmitted
Country of Destination: BERMUDA
Final Destination Country: BERMUDA
» Add Product
Maturity | ' '
RS Y | rozeny. No.of | Est. No
X HALCP Species - Shelf | NetWeight of Lot | Packages | PacksgeType |  on | 5cit |Delete
{Product Code) | 3| Stavte | in Lot )
Months

No recorcs to display.

Total Net Weight*:

lbs

kgs




o 8. Enter information for each item one at a time selecting correct information from drop down
menus, then select finish to return to main screen. See Guide to drop down menus below.

A
Product Details
9060 Application Header
Exporting Establishment Name: Dole & Baley inc Application Number: 0515261
Exporting Establishment Number: 115381 P5381 Application Type: New
Shipment Type: Commercial Saie Certificate Package: Cenuficate Package
Status:
Country of Destination: BERMUDA
Final Destination Country: BERMUCA
All flelds with * are required.
- Product Information
Product Name:* PORK, SALAMI CHIPOTLE
Product Code:
3 HACCP Category:* Heat Treated - Sheif Stable v .
Species:® Pork R v
Is the Maturity Less than 30 Months Yos v
Is the Product Frozen/Shalf-Stable.® @ Yos  No
Marked Net Waight of Lot" 750 tbs
kgs
Number of Packages in Lot:" 2
Package Type:* Box ~
Shipping/identification Marks:
Est Number on Product® g 467197  ~| i
| Cancel Finish




o 9. Copy Paste the item name from the Breakdown sheet, then select or enter information for all

starred items, highlighted above, disregard other fields.

o Guide to Drop Down Menus:

7

HACCP- select the best option for the item, raw materials are generally “Raw Intact
if the item is ground it would be “raw not intact” If the item has been cooked or
mixed select the best description of the type such as Heat Treated-not fully cooked-
not shelf stable. Ect. If there are any questions about this please ask Quality
Assurance as they are familiar with the categories.

Species- Be as specific as possible, all species covered by the USDA are available to
select from.

Is the Maturity Less than 30 Months? The answer to this is always going to be “
YES”.

Is the Product Frozen/ Shelf Stable? if the item is on the chilled section the answer

should be “NO” unless it is a shelf stable product. If the item is on the frozen
section, select “YES”
Market Net Weight of Lot- enter the total weight for the item from the breakdown

sheet.
Number of Packages in Lot- Enter the total amount of boxes for the item from the

packing slip, not the number of items invoiced, as they are not always the same, for
example the CSA ribeyes and strips are sold by the each but are packed 4/ box.
Package Type- All items can be entered as “BOX”

Est Number on Product- select the pen icon to search, Then either enter the

establishment (i.e. the USDA facility number) in that search field or by name in that
field option. Most if not all of existing items should have a recorded number on the
Master Guide. NOTE: only numbers are searchable, if the facility is listed as “960A”
on the guide do not enter the A to find it, but select that option from the final drop
down menu. The same goes for P designations for Poultry items.

Select “Finish” to move to next page. If you have missed a required field you will not

be able to move on until you do.

o 10. ltems will appear on the main screen after they are entered, repeat with each item until all are

entered, being careful to make sure all information is accurate. Then Enter the “TOTAL NET
WEIGHT” of both fresh and frozen USDA items. DO NOT ADD ANY NON USDA ITEMS OR WEIGHT.

‘I Add Product

Product Label
* (Product Code)

FORK SALAN
CH:

SALT 3

HINE

Lh:;tl:h"g‘ Frozen/ No. of Est. No.
HACCP Spedies 30 Sheif- | Net Weight of Lot | Packages | Package Type on Edit | Delete
Stable in Lot Product
Maonths
Hezat Treated 20rk Y23 ‘es 7.5C los 2 Box 467194 4 a3

NMCLE - Shelf Stzble

Total Net Weight™: lbs kgs



o 11. Certification Statements: Click to select the following certification options, PLEASE NOTE: the
third box should ONLY be selected if there is at least one poultry item on the order, otherwise leave
it blank. Leave the last option Blank as well. Select “Next” to move forward.

Under penalty of law, | certify that the product covered by this application for export meets the inspection requirements for the
country of destination. ! will provide documentation to FSIS program employzes upon request. Checked on:- §/20/2023

Certification Statements*

Select all that apcly

I CERTIFY that the meat, meat food product or meat byproduct specified hereon is from animais that received both
antemortem and postmortem inspection and were found sound and healthy and that it has been inspected and passed as
provided by law and regulations of the Department and is sound and wholesome.

| CERTIFY that the poultry, poultry products or pouitry food products specified above came from birds that were officially
given an antemortem and postmortem inspection and passed in accordance with applicable laws and regulations of the United
States Department of Agriculture and are wholesome and fit for human consumption.

None of the above

|_ Previous Next

o 12. Move through next pages by hitting “ Next” for Shipment information, Access Controls and
Statements. You do not need to enter any information in these pages.

9060-6 Shipment Information

9060 Application Header
Exporting Establishment Name:  Dole & Bailey, Inc Application Number: 0515261
Exporting Establishment Number: 115381 P5381 Application Type: New
Shipment Type: Commercial Sale Certificate Package: Certificate Packane
Status: Unsubmitted
Country of Destination: BERMUDA
Final Destination Country: BERMUDA
Container and Seal Information
|+ Add new record i % Refresh
Commerdial Container Number Commercial Seal Number | Edit |  Delete
] el

No records t¢ disolay




o 13. Select “Review Application Submission” and double check all item information is correct in the
pop up window before you select “Submit Application”.

< oo
SR

APPLICATION FOR EXPORT CERTIFICATE

APPLICATIONTYPE ELRN AT

1 X} oreinaL osisat
z D REPLACLMENT APPLICAT!ON / REASCN 7GR REPLACEMENT 4 SHIFPJEHT—?YPE

D LOST CERTIF CATE D IMPORTING CCUNTRY BCROCER ZL7 L XE T COMMERCIAL SALE L » -LINE

a NCCRRECT CERT!FICATE E SPUIT SHIPMENT E SERSCIAL I: US MILILARY

|| MPORTEK EXPORTER CHANGED [ ] CONSOLIDATED SHIPMEN™ COMSUMPTION [ savpes

|| CER1IFICATE MISSING REDUIRED INf ORMATION L SRS STORE [Cus empassy
5 DATE OF RECUEST (mm'ddyyyy) A COUNTRY OF DESTMATION T ? mm OF FINAL DESTNATION

BEFTA (BTSN
8 CONSIGNOREXPORTER  (Agcicant's same and soaress)

Y S T

16 EXPCRTEST NQ 11 EXPLET MARK 0 D€ USED

L. UN.QUEIDENTFIER

- = | Lo = 1 ~——

o 14, Once the application is submitted it will appear back on the home page,_from here you can edit
the application if there was an error by selecting the “View/edit” option and print the application
PDF if needed. Once the application is approved you will be able to print the certificate from this
page as well if you need more copies. Let the Inspector know when the application has been
submitted at ext. 181. This Should be done by 12 PM the day of shipment.

tey are NEre, HomE > Bl fppes
3080-3 Create/View 9060-6 Export Applications
Batch Processing v . |
Key Word Search: | | |
View Report ==
Application Type: Al v Status: Al v Importing Country: Al v
Date Range: ® Two Days (> One Week _: One Month _:Date Range , Search '} : Reset O
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o 15. See the inspector in their office in the Gourmet room, Bring two copies of the breakdown and
invoices to inspect product with. The Inspector will print copies of the application and certificate,
they will be able to access the application in their online portal. Follow the Inspector’s lead on if
they would like to finish all paperwork first, or inspect, count and stamp product then finish the

paperwork. You will need to sign two copies of the application, as well as the inspector. The
Certificate will digitally sign.



o 16. Stamping product: Once the inspector has approved the application they will set the stamp for
the correct certificate number, double check the number before you begin stamping. Every box on
the certificate needs a stamp, the number MUST be legible on every box, if the number is not
legible you will need to re stamp the box, if the rest of the stamp is unclear but the number is
clear, you may be able to leave it at the inspector’s discretion. The stamp should be on the most
flat and clear area as close to the labels as possible, but if there is not place to stamp near the
label you may use any clear space on the box. If the Box has no space or is a dark color, you may
use a blank ticket to make a clear stamping spot. The Inspector will want to check that every box
has a stamp before they leave.



)

Printing Paperwork & Final Emails

Printing Guide-Print the following quantities to complete the paperwork packets.

Completed Breakdown- Print 3 copies

Completed Totals- Print 3 copies

Completed Summary- Print 2 copies

Completed Bills of Lading- Print 2 copies (of both sheets)
Completed USDA Certificate- Print 3 copies

Invoices- 2 copies of all invoices

O O O O O O

Paperwork Packet Compilation-

o Packet 1: Dole & Bailey: in order of appearance, stapled for our records, Place in the Miles Market
File located in lower right hand drawer of Devon’s Desk.

= Summary Sheet = Non-USDA Totals Page

= USDA Application = Invoice USDA Chilled

= USDA Certificate = |nvoice USDA Frozen

= USDA Breakdown = |nvoice Non-USDA Chilled
= Non-USDA Breakdown = |nvoice Non-USDA Frozen

= USDA Totals Page
Packet 2: Miles Market- Before you Staple together, scan all of these documents to email to the
customer, save as “Miles Market Order Summary and Documents 00/00/00”- then staple and enclose in
a large Envelope labeled “Miles Market” Place inside a large box in the delivery.

= Summary Sheet =  Non-USDA Totals Page

=  USDA Certificate = |nvoice USDA Chilled

= USDA Breakdown = |nvoice USDA Frozen

= Non-USDA Breakdown = |nvoice Non-USDA Chilled
= USDA Totals Page ®  |nvoice Non-USDA Frozen

Packet 3: Shipping Documents- Before you staple together, Scan these documents to send to both freight
companies digitally, save as “Dole & Bailey Shipping Documents 00/00/00”, then place in a large
envelope labeled “Shipping Documents” place on top of the Pallet wrap when completed.

= USDA Certificate = Invoice USDA Chilled
=  USDA Breakdown ® |nvoice USDA Frozen
= Non-USDA Breakdown = |nvoice Non-USDA Chilled
= USDA Totals Page = Invoice Non-USDA Frozen

= Non-USDA Totals Page
o Packet 4: Bills of Lading-split into two packets, before you staple scan one copy of both and save as
“Dole & Bailey BOL 00/00/00” to be emailed to both Freight companies. Staple separately and place
on top of the pallet wrap for the Apache driver.
= BOL Chilled & BOL FRZ stapled- for Apache driver to take.

= BOL Chilled & BOL FRZ stapled- for Apache driver to sign and send up the tube.
o Send out Emails with paper work:

o Email 1- Send by 1 PM: Sent to Pooja at Apache to let them know what the pallet count, PO
numbers and temperature should be for the pick up and when it will be completed:



Dole & Bailey
©) Reply Reply Al —> Forward [~ ]

f#r, Devon Moare
”l-;_‘ ,rg To Apache Operations T2 W27, 7075 1 12 5

= Cc Miles Market @ Chnstine Kolagji

Good Afternoan Pooja,
Today'’s pick up will have 3 fresh and 2 frozen pallets for a total of 5, please set the reefer to 32 degrees F/ 0 degrees C. The PO’s are 425830, 425831, 425832, and 425833, Digital

documents and BOL’s will follow shortly.
Thank you,

o Email 2- Send by 3 PM: sent to Bestway-Midway & Apache with digital copies of the BOL’s
and Shipping Documents for the order.

Dole & Bailey Shipment Documents and BOL's
@ € Reply Reply Al —> Forward &

£5, Devon Moore
5 .'I,J To Pablo Gonzalez, Jr; . Apache Operaticns Tue

T (o Mlles Market;  CS@bestway-midway com

2E/2025 143 PR

Dote & Bailey BOL's 09-26-23 pdf - Doie & Baitey Shipping Documents 09-26-23.pdf o
LPot 129 KB 34 %8

Good Afternoon Pablo & Pooja,
Please find attached the Digital Documents & BOL's for today’s shipment.
Thank you,

o Email 3- Send by 3 PM to Miles Market the scanned packet with summary, certificate,

breakdowns, totals and invoices. Make special notes on any outs or important items and

include reminders for preorder items.

Dole & Bailey order Documents & Summary
" F
; % Devon Moore ® Reply Reply Al —> Forward 7]
;QJ To ‘Russelt Sedgewick: “Patrick James’ Tue G/2672023 1:52 PM
Cc Miles Market, Claudia Johnson;  Receiving Clers,  Wiiliam Cox; @ Christine Kolagji; @ Nancy Matheson-Burns

Miles Market Order Summary and Documents 09-26-23xlsx.pdf o
B e

Good Afternoon Russ & Patrick,
Please find attached the Summary and Documents for today’s order, | have doubte checked dates on protein items to ensure all are up to par for you. There are a couple of

gourmet items which were outed by the vendor, | will start those on the order for 10/10. Please note that Christine Kolagji will be processing the order for that date as | will be
away and not checking email, be sure to include her on all communications and expect all documents to come from her. | will be back for the 10/24 order.

Thank you!

o Email 4- Send by 3 PM- Scanned invoices only to Angela Jessman for billing. Send Invoices
directly to Angela via the Scanner and give her a heads up via email or teams. She will
forward to the Miles Billing dept and make sure it is paid.



MILES MARKET & ASSOCIATED CONTACTS:

Miles Market

= QOwner: “Will” William Cox wcox@thewaterfront.bm
= Butchery Dept: “Russ” Russell Sedgewick meatdept@miles.bm

= Grocery Dept: “Patrick” Patrick James pjames@miles.bm

= Receiving: Receiving Clerk receiving@miles.bm

= The Waterfront Restaurant: Claudia Johnson cjohnson@thewaterfront.bm

Freight Forwarder: Apache Trucking LLC

Main Point of Contact: Pooja operations@apachetrucking.com

Apache Trucking
Operations

P: 978-475-4740
F. 978-475-4787

W: www.apachetrucking.com

E: operations@apachetrucking.com

Shipping Company: Bestway-Midway

Main point of Contact: Pablo Gonzalez Jr. jrpgonzalez@bestway-midway.com

Receiver: CS@bestway-midway.com

BESTWAY OCEAN EXPRESS TRANSPORT, INC.,

MIDWAY OCEAN AGENCIES, INC.

25 FRELINGHUYSEN AVE,

NEWARIL, NJ 07114

PH: 973.242.3315

FAX: 973.824.2909

WWW.BESTWAY-MIDWAY.COM




