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PURPOSE:   Process for Same Day Shipping to select, scan, and invoice product to complete orders. 

▪ Orders will be dispensed down tube.  
▪ Please pass tags to departments  

 

  
▪ Select the product that you select and use scan gun to scan pallet labels and cases 

against sales order tag.   
▪ Carry WMS Pre-Pick labels with you for case breaks.  
▪ All WMS pre-picks will start with [10   

 

 
 
 



 
 

• Once orders are tagged and packed- Check PACKER TRACKER –   

 
 
  

• Select same day date and review all orders to be complete. If any of the boxes are not 
green, click on the box, determine the product, and see what the hold up is.   
 

 
 
 

• If any items are to be marked out, select the line in PACKER TRACKER and hit clear 
exception on the bottom. Please also notify sales of any same day outs.   

 
 

 

• Write and OUT/SHORTS on packing slip and send up to sales for final Invoicing.   
 


