
 
 

 

Sign in with your username and password. 
Once signed in and on the Provisions, Home Page click on Dispatch and Manifest Processing 

 

Once you click on Dispatching and Manifest Processing you will come to the Dispatch Deliveries Screen. 
In this screen you will need to change the Ship Date to today’s date, Mondays Only. Hit the enter key on 
the keyboard then click on the All button on the screen.

 



 
 

Once you have clicked on the All Button all orders in the system for that day will appear. If you want to 
sort the orders click on the Stop Column and then the Rte Column.

 
When you are ready to send the orders to Appian you will need to go up to Tools and click on the drop 
down menu. Output Options will appear. Hover on the Right Arrow and Export CSV File will appear. Click 
on it to send the file.

 
 
 
 
 
 
 



 
 

Click on yes to Create Truck Route File 

 

Click on yes to confirm. 

 

After clicking Yes you can minimize out of Provisions and start your Appian Routing. 
On your desktop you will double click on Appian Shortcut. 

  



 
 

Once the Appian folder is open you will need to double click on the To Appian Folder.

 
When you are in the To Appian Folder you will see the latest Truck Out File. Make sure to check the date 
and time verifying it is the latest copy.

 
You will need to copy and paste the most recent Truck Out File into the Data Shortcut Folder on your 
Desktop. 

  

Once this is done you can use Appian to begin routing. 
 
Click on Appian Direct Route located on your Taskbar. 

 

 
 
 
 
 
 
 



 
 

Once in Direct Route please click on File then on Extract. 

 



 
 

This box will come up when you click on extract. 

 

Master File should always be 1Dole And Bailey Masterfile 
Click on Extract File. Here you will click on the most recent Truck Out File

 
 
 
 
 
 



 
 

Once you click on the most recent Truck Out it will appear as shown. You will then need to click on the 
Stop File and Name It. MMDDYY. Copy (XX). Also shown below and then hit OK 

 

 



 
 

On your 1st download you will go straight to File Tab, New, Route, Regular.

 
 

 

 

 

 

 

 

 



 
 

The following box will pop-up. Make sure under Stop it has your first Stop File 040523.00. Truck will be 
Monday. Distance will already be filled in. Make sure your Dispatch Date is for Monday’s Date. Make 
sure Enable Pre-Processing is Checked, ONLY FOR THE YOUR FIRST DOWNLOAD, each time Initialize 
Route must be checked then you can click ok. This will begin the download process to Direct Route. 

 

You will repeat this process each time you do a download from Provisions to Appian. Always make sure 
to change the copy number when you save. MMDDYY. COPY(XX). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
When you are ready to ship, you will need to go into File and click on Run Post Process 

 

After Run Post Process is done you will go into the Appian Shortcut Folder on your Desktop. 

 



 
 

Once in this folder you will see RTUPLOAD.upl. Make sure it is today’s date. Move this file into To 
Provisions.

 
 

You will now proceed back into Provisions Home then into Dispatching and Manifest Processing.

 

 

 

 

 

 

 

 

 

 

 

 



 
 

In Dispatching and Manifest Processing click on Tools, Mobile Fleet Manager, Import Routes and Stops. 
Once you do this step all Stops will be Exported from Appian and Imported into Provisions once you click 
on the Refresh Tab. Once again you can click on Stop then Rte to sort in order. At this point you can 
review everything to make sure all is imported correctly. 

 

During this time, we are consistently following Packer Tracker to track the completion of Monday’s 
orders. 

 



 
 

 

 

 

 

 



 
 

It has been agreed upon that Shipping will print out the Driver Checklist so our Drivers can sort and 
check off their deliveries. 

 

 

 



 
 

Once all orders are completed and the Drivers have checked and sorted all procduct, Transportation will 
print Manifests and Invoices.  

 

Manifests

 

  

 

 

 

 

 

 



 
 

Click on the Magnify Glass to pull up the Routes.

 



 
 

  

 

 

 

 



 
 

 

Make sure the Scheduled Ship Date is Correct 

 

Invoice printing 

 



 
 

 

 



 
 

On this screen pick the route you want to print. Make sure date is correct and that the Shipping Invoice 
Printer is selected. Click on Run.

 

All set at this point. Place message on Teams that Trucks Have Rolled. 


