
 
 

In F12 Choose Salespersons Inventory Inquiry (you can open this menu from any screen) 

 

Search for an item – you can now see inventory.  

 

Every blue downward arrow is a “drill down” and provides more information.  If you drill down on 
“committed”, you will see the orders this item is on.   

 

If you drill down on “on order” you will see the open PO dates.  

 

Standard Operating Procedure 

Provisions – Reading Inventory 


